Local Councils, Internal Drainage Boards
and other Smaller Authorities in England

Annual return for the year ended 31 March 2016

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term 'smaller authority includes a Parish
Meeting, a Parish Council, a Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

- Sections 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

— Section 3 s completed by the external auditor,

In addition, the internal audit report is completed by the smaller authority's intermal audit provider.

Each smaller authority must approve Sections 1 and 2 of this annual return no later than 30 June
2016.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2016, an explanation
of any significant year on year vanances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Uniess
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smalier authority for publication or public display of Sections 1, 2 and 3. You must publish or
display the annual return, including the external auditor's report, by 30 September 2016.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners’ Guides that can
be downloaded from www.naic.gov.uk or from www.slcc.co.uk or from vaww.ada.org.uk

“for & complate kst of bodies that may be smaler authonbies refer to schede 2 fo Local Audi and Accountsbifty Act 2074
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Section 1 — Annual governance statement 2015/16

We acknowledge as the members of:

Enler name of
smaliar aushority here

BRIGHTWALTON PARISH (ouUNCIL

our responsibility for ensuring that there is a sound system of internal control, inciuding the
preparation of the accounting statements, We confirm, to the best of our knowledge and belief,
31 March 20186, that;

with respect to the accounting statements for the year ended

1. We heve put in placa arrangaments for elfactive
fnancal management during the year, and for the
praparation of the accounsing statements

f 15 1hasl the amaller authority
prepared its accaunting statements in
accordance with the Accounts and
Audit Raguistions.

2. We maintained an adequate system of irtemal contral,
ncluding measures designed to prevent and detect
fraud and comuption and raviewad s effectiveness.

made proper arangements and acoapted
responsiiity for safequarding the public money
and rescurces in its charge.

3. We took all reascrable sieps % assure ourseives that
hare ara no matters of actual of potential non-compiiance
with laws, reguistions and proper practices that could
hava a signifizant financial efact on the ability of this
smaler authonty to conduct its business of on
its finances.

has anly done what it has the legal power %o do
and has complied with proper practices
in doing s0

4. We prowided proper apponunty oung 1e yaar for the
eercise of elactors’ nghts in accardance with he
requiremants of the Accounts and Aucit Regultions

during the year gave &l parsons interesied the
oppartunity 12 Inspact and ask quastions about
this suthority's sccounts.

5 We carrad out an assassment of i risks facing this
smaller augherity and toak apprapriate steps 1o manage
mose risks, including tha introduction of intemal controts
andior exiernal Insurance cover where required.

considered the financial and other risks it faces
ang has deakt with them property

6 Wa maintanad throughout the year an adequate and
effective systam of intamal audil of the accounting
racords and cantrol systems,

aranged for a competent person, ndependent
of the financial controls and proceduras, to gve
an odjactive vew on whethar intemal controte
meet the needs of this smaller authority

7. We took sppropriate action on all matiers raised in

respandad 1o mattars brought ta its stlention by

raports from internal anc extermnal auckt inemal and external sudit
B, We coreidacad whethar anvy ligation, labiibes or duclosed everything it shoutd have about
commitments, everss or fransactions, ocouTing efther Its business activty during the yaar

curing or sfter he yesr-end, have a francial iImpact on this
smalier authonty and, where appropnate heve included
them in the accounang statemants

9. (For local councis only) Trust funds ncluding charilables.
In our capacity a5 1he saka managing trustese wa
dischargad our sccountabilty responsibilitias for the
fund(siassets, induding fnancal reporting and, #
raquired. independent axamination or audi

b || e e R (e

4

Including events taking place after the year-end
If rolevant

has met al of its responsiifities where it is a
s0ie managng rustee of & ocal trust or rusts.

This annual govamanca statameant is appeoved by this
smaliar autherity and recorded as minute reference:

AinAnce
S (ST

*Nole: Please provite expianalions 10 the exlemsl audkor on & separste shesl for sach 'Ne' responze, O

authority wil address the weaknesses dentfiod,

Signed by
Char
dated

Signed by.
Clark

dated

ST

\oleShe
how this.
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Section 2 — Accounting statements 2015/16 for

Enter nama of
smaler authorty here

Baances brought
forward

BEIGHTWALTON FARGH  CouwCiu

Total balancas and roserves at tha baginning of tha year as racorded
i the financial records. Value must agree to Box 7 of pravious yaar

2. (+) Precep! or Rates 0 Totad amount of precapt or (for IDBs) ritas and levies recaived
and Lavies 50 d-) 5-5(:0 or receivabla in tha year. Exclude any grants recened,

3 (%) Total Tolad income o receipts as recorded in the cashbook less the
olher receipts Iqm"’ S,L}Oq' pracept or ratestavias raceived (line 2). Inciude any grants recewed

4. |«) Staff costs o Tolal expenditure or payments made to and on baha¥ of al

| / 12_0 1,500 employees. Irclude salaries and wages, PAYE and NI (emoloyess
and employers), pansion contributions and employment expenses

5 (-) Loan Tolsl experditure or paymants of capital and Intarest made duning
nierest'capia — = the year on the smalier authory's barrowings (il any)
rapayments

6. (-) All othar Total expandture or payments as recorded (n the cashbook less stafl
payments 515‘3?- :} ISS S cosls (ina 4) end loan inerasticapital rapayments (ine S).

7. (=) Balances camad v - Tolal balances and reserves ot the end of the year. Must agual
forward |3503 |3, SIL) (142+0) < (44540

8. Totasl valse of cash The sum of all current ang deposit bank accounts, cash hoidings snd
and short term 15803 |3 5’2_5 =hort temm Investments hedd as al 31 March — To agree with bank
a i)
rvastments reconciliation.

9. Total fund assets Tha original Assat and investment Ragistar valua of all ixed sssets
plus long tamm 'zm % pius other long Lerm assets awned by the smaller authoeity as at
rvesiments {48:" J 31 March
and assets UER .Gl

10. Total — - The cutstanding captal balance as at 31 March of all kans from third
borrawings partias (inckiding PWLEB)

11 {For Local Councis Tha Council ac1s a8 sk trustes for and i respansibie for managing
Only) Disclosure Trust funds or assets
note re Trust funds / ALB. The figures in the accounting statements
{including charitable) abova do not include any Trust fransactions

1 certify that far the year ended 31 March 2016 the
acceunting statements in this spnual retum peesant fairdy the

fnancied position of this smaller authority and its incame and
axpenditure. of propany prasant racaipts and paymants, 8

the case may be

Signed by Responsibla Fnancial Officar

T Aot

Date

icfosie

| confirm that these accounting statements were approved
by this smaler authonty on this date:

leleslhe

and recorted s minute referance

Fraapoce
Signaa by Chair of the mesting approving thase accounting
sladaments

16/05/ 2016

Date
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Section 3 — External auditor certificate and report
2015/16 Certificate
We certify that we have completed our review of the annual return, and discharged our

responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 March
20186 in respect of:

Enter name of

smaller authority heve: 6QlG\hTu.)f-\ION\ PPQLM Couwstie

Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which:

* summarises the accounting records for the year ended 31 March 2016, and

« confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Qur responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below).
QOur work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & Iretand) and does not provide the same level of assurance that such an audit
would do.

External auditor's report

On the basis of our review of the annual return, in our opinion the Information in the annual return is in

accordance with proper practices and no matters have come 1o our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the counca:

A. The Council relies on the work of internal audit to inform its preparation of the Annual Governance
Statement at Section 1 of the Annual Return. For 2015/16 the date of the internal audit report was after
the date the Council approved Section 1. In future the Council should seek to obtain the internal audit
report before it approves the Annual Governance Statement

B, We were required to return the Annual Return to enable the Councll to correct an error in Section 2
Fixed assets at Box 9 was initially incorrect because the Council had not included a fixed asset purchased
during the year. In future the Council should ensure that it records all its assets in the Annual Return.

External auditor's signature: | 1) Q2arS LLP ]
External auditor's name: | Mazars LLP, Durham, DH1 5TS | Date: | 15 September 2016 |

Note The NAD issued guidance applicable 1o axtornal audtors' wark on 201516 Bocounts n Auditar Guidence Nots AGNN2. The
AGN s ayailabls fram the NAD wabsile {www.nao.org,uk)
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Annual internal audit report 2015/16 to

Enter nama of

smaller autherity hess MBMT\QQLTQM PM\SH Contmat v

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2016,

Internal audit has been carried out in accordance with this smaller authority's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of intemal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority,

Agreed? Please choose only

one af the folowing

A Appropriate accounting records have been kept propery throughout the year,

This smaller authorty met its financial reguiations, payments were supparied by invoices. all
expandture was appeoved and VAT was sporoprately accounted for

C.. This smalier suthority sssessed the significant reks to achieving its objeclives and reviewed the
adaguacy of arrangamants 0 manage thesa,

D. The precept or rates requirement ited ffom an adeg budgetary procass; progress
Roainst the dudget was regutardy monitored, and reserves were approprate.

E Expecied income was fully recaived, based on cormect pricas, proparty recordad and promptly
banked, and VAT was sppropriately accounted for

F. Petty cash paymernts were propery supparied by receipts, all petty cash expendifune wes
approved and VAT appropriately acoountad for

G. Sxaries fo employees and alowances 1 members wans paid in socordanca with 1his smaller
athority's approvals, and PAYE and NI requiremants were property apphed

H.  Asset and Inesiments ragisterns wers compiale and accurate and propery manained,

. Pericdic and yaar-and bank account reconciliations were properly carmed out.

J. Accounting statements prepared during the yesr were prepared on the coerect accourtng basis
(recaipts and paymants or ncoms and axpenditure), agreed 1o the cash book. supponad by an
adaquate audit trail from underlying recerds snd where aporopriale deblors and credtons were
propany recordad

K. (For local councis only)
Trust fungs {including charitabile) — Tha councll met its responshiites as a ustes

For any other rsk areas identified by thus smaller authority adequate controls exsted (list any other nsk areas below or an saparate
sheets ¥ neaded)

SISIOENE OB | s

Name of peson who camed ot the intemal 8udl T3 o Ay S S

Signature of person who cerriad out e internal audl -t | Date | Z3 194 [ ST

*If the response is ‘no’ plaase sate the IMpications 6nd actan being taken to address any weakness in control icentified

(a0d separaip sheets if needed),

**Nota! If the responss is 'not cavered' please state when the mast recent Intermal audit wark was dona In this area and when it |5
naxd planned, o, # coverage is nol reguived, intamal audit must expiain why nol {add saparate sheats il needad)
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