Annual Governance and Accountability Return 2018/19 Part 2

To be completed only by Local Councils, Internal Drainage Boards
and other smaller authorities* where the higher of gross income

or gross expenditure was £25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criterfa for exemption: or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retums a copy of it to the external auditor either by email
or by post (not both); and

b) The Annual Governance and Accountability Return (Part 2) which is made up of:

« Annual Internal Audit Report (page 4) to be completed by the authority’s internal auditor.

« Section 1 — Annual Governance Statement (page 5) to be completed and approved by the authority.
« Section 2 - Accounting Statements (page 6) to be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website before 1 July 2018.

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2018/19, page 4

Section 1 - Annual Governance Statement 2018/19, page 5

Section 2 - Accounting Statements 2018/19, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance
and Accountability Retum, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
should not certify itseif as exempt, and not complete the Certificate of Exemption, but complete Part 3
of the Annual Governance and Accountability Return 2018/19 and return it to the external auditor for review
together with the supparting documentation requested by the extemal auditor.

The cost to the smaller autherity for the review will be £200 +VAT,

The Annual Govemance and Accountability Retum constitutes the annual retum refecred 1o in the Accounts and Audi Regulations 2015.
Thowhwtﬂwmrﬂs'mwmm»mmmnmeM‘MWhmmmmmmﬁ

“for a complete fist of bodes that may be smaller authorities refer to schedule 2 fo the Local Audit and Accountabilty Act 2014
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19, Sections 1 and 2

All sections Have all highlighted boxes been complated?

An authority that wishes to declare itself exempt from the requirement for a limited assurance review
must do so at a meeting of the authority after 31 March 2019. It should not submit its Annual Governance
and Accountability Return to the external auditor. However, as part of a more proportionate regime, the
authority must comply with the requirements of the Transparency Code for Smaller Authorities.

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual
Governance and Accountability Retum and the Certificate of Exemption. Proper Practices are found in
the Practitioners' Guide* which is updated from time to time and contains everything needed to prepare
successfully for the financial year-end.

The authority should receive and note the annual internal audit report if possible prior to approving the
annual governance statement and before approving the accounts.

Make sure that the Annual Govemnance and Accountability Retum is complete (i.e. no empty highlighted
boxes), and is properly signed and dated. Avoid making amendments to the completed annual retum.
Any amendments must be approved by the authority and properly initialled.

Use the checklist provided below to review the Annual Governance and Accountability Return for
compieteness at the meeting at which it is signed off.

You should inform your external auditor about any change of Clerk, Responsible Financial
Officer or Chairman, and provide relevant email addresses and telephone numbers.

It is recommended that the authority has numerical and narrative explanations for significant variances
in the accounting statements on page 6, should a guestion be raised by a member of the public. There
is guidance provided in the Practitioners’ Guide™ that may assist.

Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2018).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single period of 30 consecutive
working days, the approved accounts and accounting records can be inspected. Whatever period the
RFO sets must inciude a common inspection period — during which the accounts and accounting records
of all smaller authorities must be available for public inspection — of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2}, Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the extemal auditor before 1 July 2018.

Have the dates set for the period for the exercise of public rights been published?

Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and

expianations provided?

Section 1 For any statement to which the response is 'no’, is an explanation available should

a question be raisad by a local elector and/or an interested parly?

Section 2 Has the authority's approval of the accounting statements been confirmed by the

signature of the Chairman of the approval meeting?

Is an explanation of significant variations from |ast year to this year available,
should a question be raised by a local elector and/or an interested party?

Is an explanation of any difference between Box 7 and Box 8 available, sheuld
& question be raised by a local elector and/or an interested party?

Sections 1 and 2 Trust funds - have sl disclosures been made If the authority as a body corporate

Is a sole managing trustee? (Local Councils only)

*Governance and Accountability for Smaller Autharities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov,uk or from www.ada.org.uk
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Certificate of Exemption — AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2019,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Retumn to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2019 and a completed Certificate of Exemption is submitted notifying the external auditor.

Brightwalton Parish Council

certifies that during the financial year 2018/19, the higher of the authority's gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2018/19: £10,247
Annual gross expenditure for the authority 2018/18: £9,003

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an autherity is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Retum
Part 3 to the external auditor to undertake a limited assurance review for which a fes of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

« The authority has been in existence since before 1st April 2015
« In relation to the preceding financial year (2017/18), the exteral auditor has not:
- issued a public interest report in respect of the authority or any entity connected with it
- made a statutory recommendation to the authority, relating to the authority or any entity connected with It
- issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
(“the Act’), and has not withdrawn the notice
+ commenced judicial review proceedings under section 31(1) of the Act
+ made an application under section 28(1) of the Act for a declaraticn that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
« The court has not declared an item of account unlawful after 2 parson made an appeal under
section 28(3) of the AcL.

if you are able to confirm that the above statements apply and that the authority neither recsived gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both),

The Annual Internal Audit Repert, Annual Govemance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with & copy of this certificate, published on a public website* before 1 July 2019. By signing this certificate you
are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer Date

2D M oo 12/6S /19
Signed by Chairman Date

W 1565/

Email Telephone number
brightwaltonpc@btinternet.com 01488 639487
*Published web address
www._brightwalton.org.uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not both)
as soon as possible after certification to your external auditor.
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Annual internal Audit Report 2018/19

Brightwalton Parish Council

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financial year,

B. This authority compiied with its financial regulstions, payments were supported by invoices, all
expendilure was approved and VAT was appropriately accounted for.

C. This muityamssedmes@iﬁcanmmtoachlmmobjeaimmd reviewed the adeguacy
of arrangemants 1o manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was reqularly monltored; and reserves Were approprisie.

E. Expected income was fully received, based on corract prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, 2ll petty cash expenditure was 2
approved and VAT appropriately accounted for.

G. Salaries to smployees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and Ni requirements were proparly applied.

H. Asset and investments registars wera complete and sccurate and properly maintained.

Perloﬂcmdyw-endw&awoumwonswen propecdy caried oul

J. Accounting statements prepared during the year ware prepared on the correct accounting basis

{receipts and payments of income and expandituze), agreed to the cash book, supported by an
adequate sudit trail from underlying records and where appropriste debtors and creditors were
properly recordad.

K. IF the authority cadified Hself as exempt from a limited assurance review in 2017/18, It met the
exemption criteria and correctly dedared itsell exempt, (“Not Covered” shouk! only be licked v
witere the suthority had a limifed assutance review of i3 2017/18 AGAR)

L. During summer 2018 (his authority has correctly provided the proper opportunity for
the exercise of public rights in accordance with the requirements of the Accounts and /
Audit Regulations.,

Fuwmﬂﬁml&ﬁfmwmmﬂymmmdseﬁmd (listawyoﬂ\erﬁs:ataasonsepamsheeesﬂmeded).

ALY NN

IREUR

N\

Datais) internal audit undertaken Name of person who carried out the intamal audit

ald /o[ 2017 oo Rdhx (WG E R
Signature of person who — AR el fowl 2203
carmied out the internal audit Date

*if the respense s 'no’ pleass state the inﬂcﬁimsﬂadbnbainghkenioaddressmywedmmlnmduerﬁm
(addsepameshea&sﬂneeded).
"thmKmempomais‘rnmed'p!aescmmmumdmeantluemalwdhwukmadminmisamandwhmnls
wdplnmed.or.HcowagotsMmmmd.mmmmwﬂrepmmmmmynm(addmmwmdwx
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Section 1 — Annual Governance Statement 2018/19
We acknowledge as the members of:

Brightwalton Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

1. Wea have put in place arrangemants for effeciive financal i fis accounting stalements in accordance

managemant during the year, and for the praparation of | with the Accoumts and Audit Regwations.
the accounting statements, |

2. We maintained an adeguate system of intarmal control fmmwmmmmmpndwoww
including measures designed to prevent and detect fraud | for safeguarding the pubic money and resowmes in
and phion and ravi s effe J“um.

3, We took all reasonable steps o assure ourselves H Iras ordy done what £ has the legal power fo do and has
that tere are no matters of actual or potential ( complied with Proper Practioes m doing £0

non-comphance with laws, regulations and Proper
Practicas that could have a significant financial effect
on the abiity of this authority 1o conduct s

business or manage #s finances,

4. \We provided proper opportunity duning the year for
the exercse of electors’ rights in sccordance with the
requirements of the Accounts and Audit Regulations.

8. We carnad out an assassment of the risks facing this
authority and look appropriate steps to manage those
risks, ncluding the introduction of intermal cantrols andlor
axtamnal insurance caver where requeed.

6. 'We mairtained throughout the year an adequate and
affactive system of intemal awdit of the accounting
records and control systems.

7. We tock appropriate action an il matters raised
in reponts from intamal snd extornal auds,

8. We considered whether any litigation, liablibes or
commitments, evants or transactions, cosurming either
during of alter the year-and, have 2 finandial impact on
this authority end, where appropriate, have included them
in the accounting statements.

9. (For local councis only) Trust funds including
chartable. In our capacity as the sole managing
truston we discharged our accountabdity
responsiilties for the fund(sjiassets, including
financial repoding and, If required, ndependent v
examination o audit |

“For any statement to which the response is ‘no’, an explanéﬁon should be published

duving the year gave all persans interestod the oppartnity io
inspect and ask quastions sbout Hiis authordly’s accounts

. considerad and documented the financial and other risks #
| facas and dealt with them properly:

! | arranged for a competant person, independent of the firancial
controls and procedures, (o give an chiective view on whedher
interral controls meet the needs of e smalier sLhanty.

| responded to madiers brought to s altention by intamal and

| external anait

| disciosad everything 8 should have about ifs busiress achiaty

| during the year including events taking place afer e yoar
end if ralovant

NANENENEN

has met sl of R responshiilies where as a pady
corporate i is & sole managing trustee of & jocal trust
or frusts.

This Annual Gavernance Statement was approved at a Signed by the Chairman and Clerk of the meating where

meeting of the authority on: approval was given:
13/05/2019 ﬂ Q
and recorded as minute reference: Chairman
Audit 2018/19 Clek B e ks—
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Section 2 — Accounting Statements 2018/19 for

Brightwalton Parish Council

1. Batances brought Tota! balances and reserves at the beginning of the year

forward 11,861 11,584 as recorded in the financial records. Vaive mus! agree fo
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Lavies 6,000 6,500 received ar receivabie in the year. Exclude ary grants

received,

3. (+) Total other raceipts Tots! income or receipts as recorded in the cashbook jess

4,807 3,746 the precept or rafesflevies received (line 2J. Include any
grants received.

4, (-) Staff cosls Total expendifure or payments made to and on behalf of

1.600 1.971 all employees. Inciude salanes and wages, PAYE and NI
' ' {employees and employers), pension conlributions and
employment expenses.

5. (-) Loan interesticapital Tota! expenditure or payments of capital and interest
repayments 0 0! made during the year on the authanty’s borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-

9,484 7,032 book Jess staff costs (line 4) and loan interesticapital
repayments {line 5),

7. (=) Balances carmied Total balances and reserves at the end of the year. Must
fonvmard 11,584 12,827 | equal (1+2+3) - (4+5+5).

8. Total value of cash and The sum of all curment and deposit bank accounts, cash
short term investments 11,584 12,827 hoidings and shart term invesiments held as at 31 March —

To agree with bank reconciliation.

9, Total fxed assels plus The value of all the property the authority ovmns = it s made
long term investments 488,898 488,998 up of all #s fixed assels and long term investments 28 at
and assa1s 31 March,

10. Total borrowings The oufsfarxiing capital balance as at 31 March of all loans

0 O} from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note The Council as & body corporate acts as solo trustee for
re Trust funds (including charitable) and is responsible for managing Trust funds or assels.

/ ¢ N.B. The figures in the accounting statements above do
not include any Trust ransactions.

| cartify that for the year ended 31 March 2018 the Accounting | confirm that thess Accounting Statements were

Statements in this Annual Govemanca and Accountability approved by this authority on this date:

Retum have been prepared on either a receipts and 13/05/2019

payments or income and expenditure basls following the

guidance in Governance and Accountability for Smaller

Authorities - a Practitioners’ Gulde to Proper Practices : .

and present fairly the financial position of this authority. SUcamal i ik g

Signed by Responsible Financial Officer bafore being Audit 2018/19

presented to the authority for approval

Signed by Chairman of the meeting where the
&'L{Wﬂ - Accounting Statggrents were approved
Gete 02/04/2019
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