Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2017

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term 'smaller authority" includes a Parnish
Meelting, a Parish Councll, a Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

- Sections 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

- Section 3 is completed by the external auditor.

In addition, the internal audit report is completed by the smaller authority’s internal audit provider.

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual return

Guidance notes, Including a completion checklist, are provided on page 6 and at relevant points in
the annual return,

Complete all highlighted sections, Do not leave any highlighted box blank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual retum, together with the bank reconciliation as at 31 March 2017, an explanation
of any significant year on year vanances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smalier autharity for publication and public display of Sections 1, 2 and 3. You must publish and
dispiay the annual return, inciuding the external auditer’s report, by 30 September 2017,

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is avaitable in the Practitioners’ Guide that can
be downloaded from www.nalc.gov.uk or from www.slce.co.uk or from www.ada,org.uk

*for @ camplate Nsf of bodies that may be smader suthontiss rafey (0 schediie 2 10 Local Audt and Accounfabilty Act 2014
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Section 1 — Annual governance statement 2016/17

We acknowledge as the members of:

Ergar namo of &’Wmm m‘e‘s" M‘C

smaier sutharnity hers:

our responsibility for ensuring that there is a sound system of intemal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2017, that:

1 We have put In place anangements for effective prapared |l sccounting statements n

v

financial management during the year, and for tha accordance with the Acoounss and
preparation of the accounting statamants. Auct Raguiatons,
2. We maintaned an adequaie systam of intamal control made proper arrangements and sccepled

Including meesures designed o prevent and dalect
fraud and comuption and reviewed its eflectivenass

vd

responsibiity for safeguarding the putiic monay
and resources In ks charge.

3. We look all reasonable slaps [0 assute ourseives that
thare ana no matters of actual ar potentad non-compliance
with iaws. reguiations and propar practices that could
Farve a significant financial effect an the abilty of this
smaler sutharty 1o conduct its busingss or on
Its finances.

<

has only cone what it has the legal power to do
and has compied with proper practices
in doing so0.

4. We provided proper oppodurnity durng the year foe the

during the year gave ail parsons interesied the

exarcisn of slaciors’ nghts in scoordance with the e ty % inspect sod sk about
requrements of e Accounts and Aucit Regulations, this authority's accounts.

§  Wa camad out an assessment of the risks facing ths considered tha financial Bnd other risks It faces
sinabier authorty 8nd ook eppropriale sleps 16 manage and has deall with themn properly

those risks, including the introduction of intarnal controls
andior axteenal INSUraNce cover whers requinsd.

£ We maintainad throughoul the ysar an adequate and
etlective system of intamal audit of the accounting
and conbrof Systeen:

aranged for a competent persan, independent
of the financial controls and procedures, o gve
an objective view on whether inlemal conrols
meet the naeds of this smailer authority

T We took appropriate action on all matiers raisad in
reports from infemal and external audt

responded 10 mathens brought to its ementon by
irvemal and exiernal audt

8. ‘We considered whether arry itigatian, kabilties or
commimants. events or iransactions, ocouTing either
curing ar after the yearend. have a francial mpact on this
smalier authorty encl. whera approprate have iIncludad
them in tha accountng statements,

9 (For local councls anly) Trust funds including charitable.
In out capacity &s the sole managing rustes wea
cischanged cur accountabilty resporsibifities for the
fund(syassets. moiuding financal eporting and, If
required, indépandeant axammation or sudil.

SO

N

disclosed evarything it shouid have about

I3 business activity during the year

Including events taking place after the year-and
If relevant

has met all of its responsibilbes where it is a
sole managing trustee of & local trust of trusts.

This anrual gavernance statement is approved by s
smaller authority on:

S/os/20

and recorded a8 minute referance

RuDiT 2016/2013 ' &‘ﬂw.mk_,— '

“Note: Plaase provede axplanalions 1o the extemal sugitor on a separate sheet for each 'No' response. Describe how tis smaler
authanty will address tha weaknesses identified |
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Section 2 — Accounting statements 2016/17 for

Emer name of
smater autharity here

BRIGHTWALTON RisH (ousdci

Total balances and reserves at tha beginning of the year as recorded

forward 13.325 n iha firancial records. Value must agree to Box 7 of previous year
2. (+) Pracept or Rates P Total amount of precapt {or far 1DBs, rates and levies) recetved
and Lavies S,SG) ; 61@ ar recalvable in Ihe year, Exclude any grants received.
3 (+)Towx . s Tolsl Income of receipts as recorded in the cashbook less the
other receipts 3' u'm 2;03“ precept o ratesSavias recetved (ling 2) Inciude any grants raceived
4, (-) Staff costs Total expardiure or paymants mads to and on behaf of al
llfno ) sq?' amplayees. Include safanies and wages, PAYE and NI (empioyees
/ and amployers). pension contributions and employmern! expenses
5 {-) Loan A : Totsl expanditure or payments of capdal and interest made during
nierest'capitol Nu_ N ([ the yaar on tha smalier authonty’s borrowings (f any).
repayments
6. () All other . Total expendéure or payments as recorded in the cashbook less staff
payments ?1885 - ?tqq I casts (inm 4) and Ioan intarast/captal repayments (ine 5)

7. 1=) Balances carmad
forward

11,396

Total balances and raserves & Ihe and of [he year. Must aqual
(14243) - (44548)

8. Tots vae of cash

The sum of all curnent and deposit bank accounts, cash holgings and

and short term |3'325 “"3% shart term Investmants heid as at 31 March — To agree with bank
nvastments reconciliation.

9. Total fxed assets This cell shows the value of all tha property the authority owns. it s
plus long tam made up of its fixed assets and long-derm invesimants
oo dr YRB.61 | 4EEAT8
and assets

10 Tots : N L The outstanding capital balance as at 31 March of all ksans fram third
boerawings NI | parties (inchuding PWLB)

11. (For Local Councis Tha Council acts as sak trustes for anc s respansible for managing
Only) Disciosure Trust funds or aesets.
note re Trust funds / NB The figures in the sccounting stitements
(Inclixding chartable} above 0o not incluca any Trust irarsactians

| certify that far the yaar ended 31 March 2017 the
accounting statements in this annual setum presant faiy the
financial position of this smaler authority and s ncome and
axpenditure, or proparty prasent eceipts and paymaents, as

the case may be.

Signed by Responsbie Finanaal Officer:

Date

O4/ou /2014

| confirm that these accounting statemeants were approved
by this smaler authornty on

15/oS /2013
and recorded as minute referance
AUDIT 20i6/13

Signed by ir 8t meating wheee sporaval is ghen
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Section 3 — External auditor report and certificate
In respect of:

Enter name of

smaliar authority here: &lGHMMON Pﬁgl&" CM.L

1. Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which:

« summanses the accounting records for the year ended 31 March 2017; and

» confirms and provides assurance on those matters that are relevant 1o our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below),
Our work does not conslitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do.

2. 2016/17 External auditor report

| (el semasbasaiony | 01 the bass of cur redew of he annual retum, 0 ou opinien e nlcamatian 0 the amual |
raturn i in accordance with proper praciices and no other matiens have come to our attention ghwng cause for concerm that radevant
legislative and reguialory requirsnents have not been met ("delets as approprisie).

| loonnmonasepevs‘_s_mn_equmgl

Oﬂmmmvmwwouoﬂnﬁnﬁmmmhmdhwm;ﬁnmy

| (continue on a saparate sheet ¥ raquired)

3. 2016/17 External auditor certificate

We certify/de-petessify= that we have completed our review of the annual return, and
discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2017.

[+ We da nat cerify completion because:

Extemal suditor signature | Mcgcéfs Ly ]
csorsssrre | Mazars LLP, Durham, DH1 6TS | ™ (¥ U\, 3ot |
| Note: The NAO fss60 guidance Sppicable to extema! sudiors’ work on 2016117 accaunts in Audifor Guidance Note AGNO2 This |
AGN |5 avatiable froem the NAD webse (www150.00g.UK)
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Annual internal audit report 2016/17 to

Enter name of

R BeiCrHTWOALTON AARISH (OLLCL L

This smaller authority’s internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2017.

Internal audit has been carried out in accordance with this smaller authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

A Approp accounting ds hava been kapt propardy throughaut the yaar,

B. This smaber authorty met 5 financial regulations, paymeants were supponad by involces. all
expenditure was approved and VAT was appropristely sccounted far.

€. This smaler authonty assesssd the significant nsks to achieving its objectives and reviewsd the
adeguacy of arrangemants to manage thesa

D The Pt or rates requiremeant resulied fram an adequate budgetary process, progress
2gainst the budget was regulary monitored; and reserves wers approprate

E. Expecied income was fully received, based on comect prices, proparly 1ecordec and promplly
banked; and VAT was approprialely sccourted for.

N EH KA

F. Petty cash psyments wara propery supponted by receipts, all pefty cash expenditun was
appraved and VAT appropnately sccounted for

G. Saa 10 empioy and alk 24 10 members ware paed in acoardance with ths smaller
authority’s approvals, and PAYE and NI req Were propesty

H. Asset and N5 registars wees compiste and sccurale and proparty martained

WA RA

| Perodic and yearend bank actount recanciliations were properly carmed oul

J.  Accountng statemants prapared during the year wore prapared on the cocrect acoounting basis
(recaipts and payments of Income and axpendiiure), agraed 10 the cash book. supponed by an
adecuate audit trail from undertying records and whare apprapriate debtors and creditors were
property recarded

K. (For local councils only)
Trust funds (including chantable] - The council met its responsibiities as a inustee Sl

For any other risk areas idantfed by this smaler authorty adequate controls existed (list any other nsk aroas below or on separaie
sheets f nesded)

(

Name of person who canfed out the intemal 8udit | “Ja s Ly Lotag

Sgnature of person who carmed out the rierral audt WLC ,{Qw ~ Dete WSIQS(EQ_

*if the respanse |8 'no’ plesse Slate the Impicatiang and Sction Baing 16ken to acdrass any weakness in control iIdantfied

(B separate sheets if needed)

“Noge. i ha response is 'not coversd' please stade when the mast recent intamal audit work was done in this atea and whan it is
| next planned, or, if 2ge is not required, | mudil must explain why not {add sapeeste shaats If needad),
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Guidance notes on completing the 2016/17 annual return

1.

You must apply proper practices for preparing this annual retumn. Proper practices are found in the
Practiioners’ Guide® which is updated from time to time and contains everything you should need to
prepare successfully for your financial year-end and the subsequent work by the auditor. NALC, SLCC
and ADA have helpiines If you want to talk through any problem you encounter,

. Make sure that your annual return is complete (i.e. no empty highlighted boxes), and is properly

signed and dated. Avoid making amendments to the completed return. Any amendments must be
approved by the smaller authority, property initialied and explanation provided. Annual returns
containing unexplained or unapproved amendments may be returned and incur additional costs.

3. Whrmommwm‘lmmzbofmappwvlng&wonZonmo&
4. Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board Member,

10

1.

All sactions All rghiightad boxes bave been complated?

to review the annual retum for completeness and accuracy befora sending it to the external auditor,

- Do not send the external auditor any information not specifically asked for. Doing so is not helpful.

However, you must tell the external auditor about any change of Clerk, Responsible Financa Officer
or Chair.

. Make sure that the copy of the bank reconcilfation which you send to your external auditor with the

annual return covers all your bank accounts. If your smaller authority holds any short-term
investments, note their vaiue on the bank reconciliation. The external auditor must be able to agree
your bank recenciliation to Box 8 on the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box 8. More help on bank reconciliation
is available in the Practitioners’ Guide*.

Explain fully significant vanances in the accounting statements on page 3. Do not just send in a copy
of your detailed accounting records instead of this explanation. The external auditor wants 1o know
that you understand the reasons for all variances. Include a complete numerical and narrative
analysis 10 support your explanation. There are a number of examples provided in the Practitioners’
Guide” to assist you,

. Ifthe extemal auditor has to review unsolicited information, or receives an Incomplete bank

recenciliation, or you do not fully explain variances, this may incur additional costs for which the
auditor will make a charge.

. You must inform the external auditor of the date set for the commencement of the period for

the exercise of public rights.

Make sure that your accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2016) equals the balance brought forward in the current year (Box 1 of 2017},

Do not complete Section 3 which is reserved for the extemal auditor.

All additional mformation requested. including the dates set for the period for the exercise of
public rights, nas been provided for the extamal auditor?

Saction 1 For any statement to which the response is ‘na’, an explanation is provikied?

Saction 2 Smaller authority approval of the sccounting statements is confimed by ihe sigrature of the Char

of the approval meeting?

An explanation of signéicant vanations from last year o this yoar s provided?
Bank reconciliation as at 31 March 2017 agreed 10 Box 87

An sxplanation of any differance batween Box 7 and Box 8 is provided?

Sections 1 and 2 Trust funds - al dsclosures made If a Councd is a soks managing trustes? NB. Do not send trust

accountng stalements unless requested

Intermal Audit rapornt Al highlghted boxes complated Dy Intemal 8udit &nd explanatians provdad?

"Note: The Prsctitoners' Guida ts avatable from your focal NALC, SLCC ar ADA (praseniatives or from www.nai-gow uk or
WWW.SKC 00, UK Of www. 808 0rg uk.
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